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Lutheran Volunteer Corps, 2010 – 2011 
1226 Vermont Avenue NW

Washington, DC 20005

Dear Friend,

Thank you for requesting an application from Lutheran Volunteer Corps (LVC).  We are glad that you are considering a year of community, social justice, and simple and sustainable living with us!  We look forward to beginning the application process with you.  Please remember that your application, references, and (if eligible) your phone interview are the only ways for LVC staff to get to know you.  Please give us a full picture of who you are. You should have Parts One, Two, and Three of the Volunteer Application as well as three Reference Forms downloaded from the website and saved onto your computer or disk.  While each section includes directions, these are additional guidelines to assist you in assembling a complete and timely application. Please note, if you are not a citizen of the United States, you must also follow the “Instructions for International Applicants” listed on the LVC Web site.   

1.  LVC has a rolling application process with three deadlines of 3pm (Eastern Time Zone) on January 15, March 15, and April 30.  Your application is on time if ALL PARTS are received by these dates.  LVC will accept applications throughout the summer if space is available. 
2.  Your application must be completed on a computer.  Download, complete, and save Part One and Two of your application in this format: “YOUR LAST NAME App Part One/Two.doc” Example: “SHINN App Part One.doc” and “SHINN App Part Two.doc” To type information into the form, click on a gray area and begin typing.  The space will expand with the length of your answer.  If you do not have personal access to a computer, we suggest you use a computer at your local library.  Please do not fax any part your application to LVC.
3.  You must complete, print, and snail mail Part Three of the application to:  LVC National Office, 1226 Vermont Ave. NW, Washington, DC 20005.  
4.  Add the email “Recruitment@LutheranVolunteerCorps.org” and the domain “LutheranVolunteerCorps.org” to your email Contact List or Safe Sender List to ensure that you receive all email correspondence from LVC.  Email will be the primary mode of correspondence used in the application process. 
5.  E-mail your application (Parts One and Two) as a Word attachment to Recruitment@LutheranVolunteerCorps.org.  You should receive an email to confirm receipt of your application within 48 hours.  If you do not receive an email confirmation, please contact our National Office (202.387.3222) as soon as possible to ensure that your application was indeed received.
6.  Your three references should e-mail their Reference Forms to Recruitment@LutheranVolunteerCorps.org as a Word attachment.  Your reference should receive an email to confirm receipt of the reference within 48 hours.  If they do not receive an email confirmation, please have them contact our National Office (202.387.3222) as soon as possible to ensure that the reference was indeed received.  We ask that at least one reference come from a current/former supervisor, and we suggest that at least one come from a spiritual leader/mentor.  References should not be completed by family members or friends.   

7.  Remember to fill in the “Return Date” on the reference form prior to passing it on to your reference.  It is your responsibility to make sure that all three reference forms are submitted by the application deadline.    

8.  Part One and Part Three results as well as all three reference forms will be shared with your potential placement organizations during the interview process.  Part Two of the application will be reviewed by LVC staff only.
Please contact our office if you have any questions.  I look forward to receiving your completed application!
In peace,

Kelly Shinn
Recruiting & Placement Director
